
Delete Record 



 【 Delate sort of order】 
  ①    Sales 
  ②    Activity 
  ③    Process 

-Client Information- 
  ④    Job 
  ⑤    Recruiter 
  ⑥    Contract 
  ⑦    Client 

-Person information- 
  ④    Resume 
  ⑤    Person 
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 If the deletion is conducted from 
the higher level of the hierarchy 
with linked data available, there 

will be an error: 



※ There is a possibility that the screen image might change. 
※ In this manual, the default menus displayed are the default settings. 
     To change the global menu display settings, please refer to the document “How to Customize the Global Menu”. 

As an example, we will delete a Candidate record. 
Display the Candidate to be deleted in the detail view and 

check if there are data connected to the Candidate, such as 
resumes, etc in "Sublist". 

Related data should be deleted first (such as a resume) 
before deleting the Candidate data. This is because the 

Candidate data is used by the related data. 
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Click the resume’s action menu 
and select “Delete”. 
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Click “Yes” in the 
confirmation dialog. 

※Caution: Delete operation 
can’t be undone. 
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The resume data is now deleted. 
Since there are no related data, we 
can now proceed with the deletion 

of Candidate. 
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Click the Candidate title to display the 
action menu, then select the “Delete” item. 
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Click “Yes” in the confirmation dialog. 
※Caution: Delete operation can’t be undone. 
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The data is now deleted and is not displayed in the list. 
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